
Paperless Documents 

 

Paperless Docs would be ideal as an example to keep PODs (Proof of Delivery). If you do 

paper delivery notes then you could scan them in as PDFs maybe 50 at a time. Use the PDF 

Splitter to chop them up into single page PDFs. Use the OCR Parser to find the document 

code and then Attach Documents to attach them to the relevant SO or INV. This would save 

having to store paper copies. You would be able to access the POD at any time by looking at 

the invoice.  

You can automatically attach documents for the following types of record: 

QU   Quotes 

SO  Sales Orders 

INV  Invoice 

RMA  Returns 

CCNOTE Credit Note 

PO  Purchase Order 

GRN  Good Received 

BILL  Supplier Bill 

ACT  Activity Case, Meeting, To Do, Call, Call Back 

CUST  Customer 

SUP  Supplier 

You could scan documents to PDF maybe 50 at a time, maybe use the PDF Splitter feature 

to split them into single PDF files and then OCR Parser them in Paperless Docs.  

The Paperless Docs makes it a lot easier to keep the documents and access them later on. 

If the document cannot be OCR’d then you can manually pick a document type and 

document code from a pull down, so still attach them using this plugin.   



 

The above have been OCR’d. All you need to do now is click the Attach document button.  

In Setup we have 1 template that we apply to all files. We specify a Text Search using the 

document Prefix like INV- or SO-. It comes with these already configured so should work out 

the box.  


