interprise suite™

Paperless Bills Plugin

You don't need to print supplier bills and paper file them anymore! Free up Hours, Free up
Space, Improve Accuracy, get Instant Access and Save some Trees.

I think we all accept now that we don't need to print copy sales invoices since we email the
customer their copy and we can view on the system, re-email and re-print them, if we
needed to, anytime.

If you are still printing out supplier bills or storing paper copies then this is the time to
change your procedure.
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We have developed a plugin called “Paperless Bills” to make this easy to do.

The Paperless Bills plugin allows you to copy and paste or Save supplier bills into a
document depository as you receive them usually by email. From here you can view the
document, extract the basic information and create an Expense or GRN Bill or assign to an
Existing Bill if you already entered it. The bill PDF will get automatically attached to the Bill
code in Interprise so whenever you look at the supplier transaction history you can open the
attachments again and even print them if you needed to.
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Reasons to not print out or keep existing supplier bills :
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No cost for consumables ink and paper printing them. Save some trees!
You don't have to spend time filing, storing or shredding supplier bills.

Using the Interprise client you can access the documents anywhere (office, home,
branch, on the road) so no searching for the bill or losing the paper copy.

It is easier and quicker to process Supplier Bills. Improve efficiency and accuracy.
OCR Parser Supplier Templates technology saves time entering bills and errors
keying data.

Your accountant could have the Interprise client installed and look up any bill they
need to look at. No more boxing up the years files and sending to the accountant.
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Example existing procedure:

Supplier Bill comes in by email or post, you Print out the bill if emailed, you enter into
Interprise as an expense bill or against a GRN Bill, write the bill code in the top right corner
of the paper bill and file it. At some point in the future it is shredded.

Diplay Adwstment; ©—————{—————@ [ BADetals

Supplier Name Cool Supplier Ltd BlET
) Invoice Bill Date 18/07/2020 -]
Invoice
INV-000079 Invoice Bill No. INV-000079tp ]
Ref2 5678

Net Value 350.00]
VAT 70.00

Gross Value 420.00]

Nominal Code -]

Tax Code -

‘ Save and Close ‘

| ‘ End Exstg Suppie Bl ‘

\ oo |

Outstanding GRN for chosen Supplier |

= [pate

Status

Paperless procedure:

Supplier Bill comes in by email, you Copy and Paste to the Paperless Bill plugin, Open the Bill
and enter the Supplier, Enter / Edit data, then Create an Expense or GRN Bill, the bill PDF
automatically gets attached to the bill in Interprise.

Or Supplier Bill comes in by post, Scan the document as a Searchable PDF, you Find File or
Paste in to the Paperless Bill plugin, then as above.

Get rid of your existing Paper Supplier Bills

You could go back and scan all the existing bills you are storing. The Paperless plugin allows
you to attach files to existing supplier bills already created in Interprise. Then you can
dispose of all the paper bills you are having to store.
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Fie Paste Fnd Fil TextPaste OCR Parser PDF Spiter | Setip

1

I [508)_[rietype _|oate reoted [ User Greated [sppter Nore Coridence [InvocepiDote__[invocepNo,__[Re2 et A omindl Code [raxcode I
5] 1048 pdf dnin x
[ = 10418 pef min x
HE] 961 paf i Merchant ToysLtd 20 180772020 000077 23456 s0.00 10600 x
(= %618 pdf adni ool Suppler Ltd 200 18/07/2020 INV-000081 123 530.00 106.00 x
el %618 e nin x
= %618 pdf dmin Merchant Toys Ltd 20 18/07/2020 INV-000076 Verbal 200.00 40.00 x
mE] 9615 pd adrin Merchant Toys Ltd 200 18/07/2020 -000077 23455 s30.00 106.00 x

e ) T = - )

You can Paste files or, Find files. Some supplier email bills are in the body of the email so
you can copy this and using the Text Paste option rather than have to create a document.
You can also right click in the list to Paste documents and rename them.

If you paste 1 file it will automatically open the processing window. All the document
attachments are in the list until a bill is created.

ey gt © v @ [[Pioee -
~ | Supplier Name Cool Supplier Ltd -l ][e]
Cool Supplier Ltd -
ol Supplr ) Tnvoice Bl Date 18/07/2020 B
), Manchester Business ark Invoice
e e " INV-000079 Invoice Bill No. INV-000079tp ]
e Kirgdam
Tors1 23222 Foeis 0328000
VAT Reg No. GB22 123456  (o. Reg. 22222222 Ref2 5678}
Net Value 350.00]
VAT 70.00
Gross Vaftie 420.00]
Nomifal Code -]
v Focode %78 ot Tam  Tars 00ms oo
208 Cumency @ Shiping Method  Sanded Dohary Gage Tof Code B
0 UM e Desieien W sepie Dsc Nabice T
Sor i W wm w0 mo s
o i s P R i ‘
e U e e oo o wom  we
] ‘ Find Existing Supplier Bil ‘
| - |
Outstanding GRN for chosen Supplier |
R Sows [Reft ez Vae
BIEN criv-000050 | 20/07/2020 | Awaiting Bill | 123 P0-000102 | 636.00]
ot 500
o »w
xxxxx - o
| — |
| —— |
e 1830028 1

With the image displayed you can enter the Supplier, Bill Date, Bill reference, Net and Vat

Value. You can change the Nominal Code and Tax code or it will default the normal ones for
this supplier.
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© Detai T

Dilay Adhsment: ©————{[—————@ [ PAbenis
Supplier Name ‘00l Supplier Ltd] o] [%]
ool Supplier Ltd _ Invoice Bill Date 18/07/2020 ]
Manchester Busnss Pak Invoice
INV-000081 Invoice Bill No. INV-000081 ]
2 000
R o - k2 123 |
— Net Value 530.00]
e SEmRA VAT 106.00]
T 2 Terchamaris 20
bt Ubsdieges Gross Value 636.00]
o1 3 867 e 3ser L
Nominal Code -
Invicexs 130720 FOGde 2 PapeentTem Tars 0ows b Do v
Dinbue 08 Qe B Soing oSt Oy G @ ]
5 N tenDemien s D Napice
s T B e @ w0 om  om W
2 e i s [ T ‘ S ‘

e 1 o iR 200 1m0 o 10000 w020

End Existng Suppler Bl ‘

Create Expense 8l

If the bill has already been entered then you find existing-supplier bill.

If it is related to a GRN then it can be chosen

If it is an Expense Bill then you can click the Create Expense Bill.

© o= CaCid

Dilay Advsment; ©—————(—————@ [ PAbesis
~ | Supplier Name Cool Supplier Ltd - ][e]
Cool Supplier Ltd -
i n Invoice Bill Date 18/07/2020 -]
Manchestes Business Park Invoice
hesier, i INV-000081 |
- Cool Suppler Ltd
123 |
| (Y =0
== ook Greste | View Jouma| Heb 106.00]
i Detai Dabe note
— e 636.00
|9l ‘
Descrpton sae Type Date Modifed Code -]
20/07/2020 16:19
b b
d Bill Code:  BILL-000061
soveand e |
e |
2 & for chosen Supplier
theds 100 | 100 EAGH IrWhees  0.000% 10 €200  EX00  E000  £30.00 LKZSW.. £6.00
Jose Sows [Reft ez Vae
VGACo.. 200 | 200 EAGH I'SVGA..  0000% 101  £20..  £X000  £0.00  E400.00 UCSi.. E8000
00050 | 20/07/2020 | Awaiting Bill | 123 P0-000102 |  636.00]
[ icoran 100 |10 GG iBRAM  oooo% Do £me.  E1000  £000  E10000 WS £2000
\ \ =) e
1
Net Total \ VatTotal Gross Total
Total Bxpenses wm\ Tot et TowlEpeneTax  TowlemsTax TotiTex/VAT Tota Gross
o] + | - =] o] + e - o) || = =
s 18307200

O Type here to search ) % ) NG

It will automatically attach the document to the bill record in the bill form document tab.
You can change the bill details as required.
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© Ssupplier - sU Supplier Ltd

TE® &N W

New Save Saveand Undo Find | Delete || Print || CRM || Help
= Close i
| general || setup || Contact || Products | Analysis | Transactions || Recentpurchases || Aged Credit | [w]
Transactions

[ Requisitions || purchase Orders | Goods Received || Bills /Purchase Invoice || Returns || Debit Notes || Credit Notes || Payments || Refunds || void Payment | Ledger

View Option [Open - |pate [AlDates -Paging ... -
Document Code |Ty'pe |DocumEntDatE A‘Dua Date ‘Rafera... ‘Raferan... ‘Total ‘EasETotal ‘Dutslanding Amount. ‘Easa Outstanding Amount |DismuntTaken ‘Attad’\mant ‘Dn Hold ‘Raason ‘Dat& Paid | \
BILL-000059 Bl 18/07/2020 17/08/... INV-D0... 789 -GR.. £276.00  £276.00 £276.00 £276.00 £0.00 4 ]

LL-000057 Bill 18/07/2020 17/08/. INV-0 789 - GR. £276.00 £276.00

BILL-000055 Ex. 18/07/2020 17/08f... INV-00... 5678 £420.00 £420.00

£1,608.00| £1,608.00 £1,608.00 £1,608.00 £0.00

In the Supplier form Transactions tab you can tell if a bill has an attachment as there is no
Red Cross. By clicking on it you can see them like below:

© -t

Dislay Adjstment: O Bl Detas
@ —— ‘ — Supplier Name Cool Supplier Ltd IS
Cool Supplier Lt
: Invoice Bill Date 18/07/2020 -
- i Invoice o ‘
Marchester INV-000081 Invoice Bill No. INV-000081 ]

@ Suppler - SUP-000029 - Cool Suppler Ltd
B& eq

Save Saveand Undo Find | Delete | Prnt | GRM

Num

F.

New

Hel

Trapsactons [ RecentBuchases | Aged Credt | (o] 636.00
[ Reustons | Prchase rders | Goodsecened |l Pschase invoce | R | peot s | reattotes | Paflents | Refnds | Voapament | Ledoer
Vewopton (o |oste | Dates-pagng .. <]
[GocumentCode | Type | Document Date = | e Date |Reference 1| Referen... | Total [Bss Toty{ utstandng Amount | Base Outstandng Anaunt | DscountTaken | Atachent | On id | Resson Datepad | |
BILL-000059 Bl 18/07/2020 17/08/... INV-000080TP 789 - GR. £276.00 £276.00 £276.00 £0.00 % @

s B 107200 178, TW000080 78 £27%6.00 200 0 4 a ‘
| N T £ = |
Blo0ss  Ex.. WOTED kL. WO 5670 congd comoo 2m emm o0 4O

© Attach Document

Attach Document.
Alows attachment of documents to different types of recorgé

e e ]
o) ‘ PO-000102 636.00)

AttachTo  [suppler Bil/purchase ~| Seardy

INV-000081

>[B 1 E e

27200

Aot

O e 1810y 220

Type here to search
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Dsplay Adwstment; ©————{(}—————@ | Babetaie
~ | Supplier Name Cool Supplier Ltd -] e (@

InvoiceDate 157200 POCode 123 S o —
Shipping Mthad _Sandd Oahary rge

B el ) Invoice Bill Date [18/07/2020 N Bl
Manchester Business Park Invoice
G Hancheter 12 576 INV-000081 Invoice Bill No. INV-000081 ]
G Kingdam
Tolel 23522 Fosts 0328000 Ref2 (123 ]
VAT Rog o, Ga22 123456 o Reg. 222222
— Net Value [ 530.00]
SR SR VAT [ 106.00
Tt a2 .
el Ussiiegi Gross Value )z 636.00]
o1 3 867 e 3ser
Nominal Code [ -]

DueDan 1705200 irency G

Tax Code

Geg‘a\g Bill Code:  BILL-000061
V Save and Close: ‘

End Existng Suppler 8l

80 UM ItemDescition VT SolsPrice Disc NeePice  Taal
ey T Bo 17w o wm 0w ow  mw

2 B0 15 S G ot o0 mw o 20 w0

e 1 o iR 200 1m0 o 10000 w020

‘ ‘
‘Outstandng GRN for chosen Suppler
ED ~Joate Status RefL Ref2 Value
Bl GRN-000050 | 20/07/2020 | Awaiting Bill | 123 P0-000102 |  636.00
Create GRNBI

Create Expense 8

- Page 1651

When you chose a supplier you have the option to create / edit a template. So next time
you select the supplier it will automatically run the OCR Parser for that supplier and auto fill
the fields.

tmp@4BB.ym| - tmpa4BB.pdf - Document Parser Template Editor v4.5.0.435 = X
) New Template | Load Template - ({3 Save Template + | (] Load TestDocument + | (-] RunTemplate | = [ - 4 @
Add Object lete Object | - TestObject | (5 Detect Felds.

(7171 [P P wx  -|[ 1] @] & lyseea  seection

reston: & 05253

Terito oo [BasTorgite ]

Cool Supplier Ltd

3000 Avatory viay .
Manchester Business Park Invoice

Manchester
Greater Manchester M22 5TG INV-000081

© SupplierName

© SupplierVATReg United Kingdom_
© SuppliertCompanyReg TI0161 222 2222 | F 0845 032 8000
© SupplierTelephone. VAT Reg No.[GB22 1234 56 Co. Reg. 22222222
o Bilbate —
= Bilkmber
oy i costoER ST
Net Dangers Toys R USLid Dangeragioys R US Lt
AT 5005 Aoy oy ;ﬂ oy
-
epeestr 1 201 A
Uk Kingdem Dnved o
0161123 1567 o161 1234557
veice bate 150772020 ] PO Cote| 13 | peyment Term  Terms 30 bos fom bocument Dot
DueDate 1705202 Currency o Shipping Method SandartDever Carge

Customer PO

RtemName  shipped B0 UM/ ItemDescription VAT SalesPrice Disc Net Price Total
17" Wheds 1 17 vibeeks 500 00 00 3000 3000

19" Sv6a EACH 19" SVGA Cobur Monitor 5000 2000 000 2000  400.00
Colour Monitor

168 RAM EACH  1GBRAM 200 10000 000 10000 10000

[ SubTotal 530.00
[VAT Code. ] VAT Goods Total
UK 20 5t Fate Sales 20000 106,00 53000
Total VAT 105.00
Invoice Total 636500

The Template\Edit allows you to identify where data is for a specific supplier on their bill
layout like Bill Date, Invoice No., Ref 2, Net and Vat.
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OCR Parser Option — Bulk Processing

Processing [2/3]8i [2]... [

We have an “OCR Parser” option that can process all the supplier templates to try to find the
supplier and fill in the fields before a user has to open the file. This then saves having to pick
a supplier as well speeding up the process even further.

Confidence adds 50% for a match on each of the following: Supplier Name, Supplier
Account Number, Supplier Vat Reg, Supplier Company Reg, Supplier Telephone. l.e. If it
matched 1 = 50%, 2 = 100% or all 5 = 250%. We think if you match 2 then confidence
should be 100%.

NB the more supplier templates and more bills in the list the longer it will take to run. We
calculate the gty of bills from each supplier pa and then apply the supplier templates in that
order. i.e. if you get 100 bills per month from supplier 1 and 50 per month from supplier 2 we
would always try supplier 1s template first then supplier 2s.

© Copyright Interprise Solutions LLP Page 8 of 17



interprise suite™

PDF Note

All PDFs have to be Searchable PDFs. Most PDFs that come by email from your suppliers
will be Searchable PDFs. When Interprise sends out a PDF like an invoice it is a searchable
PDF. A quick way to tell is when you open a searchable PDF if you highlight some text it will
allow you to copy and paste from the PDF.

A lot of scanners that scan paper bills will scan to PDF but the PDF is just one big image.
This means it will take a long time for our plugin to process it if it can.

Usually Scanners come with OCR software. EG HP Scanners comes with Readiris software.
This allows the user to get scans from the ADF and save them as Searchable PDFs quickly
and easily. There are many Paper Scanning software packages outthere. You should get
one free with the scanner you buy. You should scan at 300dpi.

Invoice
INV-000076

Activity

There is atsSo a new ISO standard for PDF files called PDF/A. Most scanning software has
the option to embed fonts or make them compliant if you want to do that.

You can also convert a PDF in the above software by opening up the file and saving it as a
searchable PDF.
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PDF Splitter

b B

Fil TextPaste OCR Parser PDF Sphter | Setp ‘

[S22 0@ _[Fie Type\ | Date Created | User Created [ uppler Name Confidence [Invoce/BiDate | invoce/pNo, __|Ref2 et VAT [Nomina Code Tax Code
104K8 pdf 08/06/2020  admin
104K8 pdf

200 18/07/2020 INV-000077 23456 530.00 106.00 x
e e N 2 =S ) I A
200 18/07/2020 INV-000076 Verbal 200.00 40.00 b
200 18/07/2020 INV-000077 23456 530.00 106.00 x
200 18/07/2020 INV-000079tp 5678 350.00 70.00 x

O Type here to search

If you receive a lot of paper supplier bills | would expect you to scan maybe 1-50 in one go
on the ADF to the scanning OCR\software. So you would then have a Searchable PDF of 1-
50 supplier bills. Some scanner sgftware will save each as individual PDFs but if yours does
not we have an option called “PDF Splitter”. This will pick up the file and chop it into single
pages and add it to the depository.

If you have supplier paper bills that are 2 pages + then they will need to be scanned
separately. The PDF Splitter feature just chops a file into single pages it does not recognise
if a bill is 2 pages. Some scanning software can be clever and a blank sheet confirms it's a
new bill etc. but these usually get more expensive and complicated. Whether these are
worth investing in depends on your volumes.

As a user you just need to ensure that your PDFs are Searchable PDFs.

Workstation Specification Note

The users that are going to use this feature should have a good resolution screen and a
good Processor / Ram specification. It is very Processor and Ram intensive. If you intend to
amend templates then this will take longer to load with poorer hardware.
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Archive Note

In the Setup Maintenance option you can remove attachments up to a bill date. At some
point like 6 years or sooner if you have high volumes you may want to archive the
documents to a folder.

The feature will ask for a folder and rename all the files the
BillCode+SupplierName+ExistingFileName. This folder should be like a Dropbox or a
Network folder so you can still access them. The database size should be reviewed every
year.

When you need to run this will depend on your volume of transactions. The files are stored
in the database so all users can access the bills wherever they are. i.e. in or out the office.
The downside to this is the database becomes bigger so disk space and backup size become
a potential issue.

We suggest that you tailor the user role to remove this option from normal users in case
they do this by mistake. Once removed they are removed so it will be important to save
them to a backed up location. i.e. it is an administrator feature.

If each supplier bill PDF was a 100k-200kb then if you added 12000 supplier bills PA (1000
per month) it could add around 2-4Gb to the Db size.

NB if you are currently using SQL Express then this has a database size limit which you may
hit by storing documents in the DB. I.e. You may need to upgrade to the ISV version. NB
that your server may need more disk space.
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Match to Purchase Orders and Auto create GRN with Bill

Deglay Adwstment: (©—————{)—————@ | Blbetais
ID = ) - Supplier Name A UK Supplier BIESILD
Dangerous Toys R Us Ltd o
n " 13 el . Invoice Bill Date [ -
2 Hrchete Sness ok Invoice
Manchest ice B
257 INV-000044 Invoice Bill No. [ |
Uried irgdom
T0845032 7000 _F 0845 032 8000 Ref2 ‘ ‘
VAT RegNo. GB123 455789 . Reg. OCIZHS6T
o Net Value [ ]
] =
ot oo VAT [ |
B Baibrn
i Bt ow
Uked o oo Gross Value [ 0.00|
. s
Nominal Code [ -]
[T —— T Tems 00mg fom Do Oon
Diebae  oaiiovs Gimeny G2 Shipng Vbl Sanid Dy G Tax Code [ g
~
Demare Shppd 80 UM limDesciion W Sepie Dsc Napie  Tod
s T SO 17w @ am w  »w  uw
oo B0 15 SVGAlowr eer wn o o 20w  mom ‘ T ‘
] ‘ Eind Existing Suppler Bl ‘
\ e |
[ Supplier || Oustanding POs for chosen Suppiir
[[]_Jpocode [pate o 5 [Ref 1 Ref2 Valoe
2 0000 3
a 1/2020 Open S0.000171/brop SHoMAN 43640000 =
o & 089 20/11/2019 Partial '3715.490000
PO-000088 19/11/2019 Partial 2997.890000
(7] PO-000086 13/11/2019 Partial 12345.560000
SubTotal 23000 [C] PO-000085 13/11/2019 Open '50-000157/Drop Ship/MAIN 191360000
iy ks ) p000es 120972015 pertel Tty 7621390000
] e [7] PO-000083 10/09/2019 Partial 58021.540000 ¥
InviceTexal om
plsey o0
Paymens o ‘ Create GRN Bl ‘
[,
‘ Create Expense B
S e 330 e 161
>

You can now also pick Purchase Orders to match to. So it will automatically create the GRN
for the outstanding PO gty and open the bill form. This is helpful to users who do a lot of

drop ships and they get a bill rather than a delivery note.

tmp3DD4ymi - tmp3DD4.pdf - Document Parser Template Editor v4.5.0435

1) New Template | Load Template = [ Save Template + | (] Load Test Document ~ | 2] Run Template | £/ [ + 42 )

[1]nc]pown [0 @] [Sdect] selection: -

3000 Avatory Way
Manchester Business Park

Invoice
INV-000044

ester
Greater Manchester M22 5TG
United Kingdom

© SupplieVATReg
o SupplierCompanyReg

Jackbum
La

United Kinadom

o 1454145550

Payment Term  Term: 30 Daye from Document Date
Shipping Method  Standard Deliery Charge

(Other{{Spacesi{Moneyl]

[ Regex
[stmg

Atodetect Macro | | Insert Macro

[ |+ Test Object

. Run Template

mEkenm 03/10/2018 PO Code
Due 02/11/2015  Currency

Customer PO

Item Name

17

19
ol

shipped B0 UM

Wheels 1 EACH 17" Wiheeks
" svGa 1
Jour Moritor

EacH

Item Description

19" SVGA Cobur Monitor

VAT SalesPrice Disc Net Price

600 000 00 3000

00 2000 000 2000

We have also added Other and Discount to the Template. So now Net + Freight + Other —
Discount provides the OCR Net value. NB the discount can be +ve or —ve it will ignore the

sign.
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Auto Creation of Supplier Bills if PO Code and Value match
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Most supplier bills will quote our purchase order (PO-000001) code in the reference 2 on
their bill. (Reference 1 is their Invoice number) If they do it allows us to try and match a PO
or GRN. If the Value also matches then we could auto create the bill improving efficiency.

Dengerous Toys R Us Lid
2000 ey Wy
b Mrchete Businces Rk
B manchester
G Manchestsr 2257
United Kingdom

i
7084 032 7000

Invoice
INV-000135

Fosss 325000
VAT Reg Mo GB123 4567 88 o, e OCIZHSSTE

e e

Ei e

Pl knd e T Rt B,

- et
o ey L2 @ ez 4 216
=ty e

oy e E——
Sigping Mothad S Dby Tarse

Baeiic
Supplier Name |Dangerous|Toys R Us Ltd - e [
Invoice Bill Date [17/02/202: -
Tnvolce Bill No. [ imv-000:

Ref2 |po-000195
Net Value | 280.00
VAT | 56.00
Gross Value [ 336.00
Nominal Code [ -
Tax Code [
Save and Close.
Find Exstng Suppler Bl
e
| Outancing G for chosen e | B F0n e e
I DED staws RefL Ref2 - ]
|GRN-000072
| | B cRioooo7s 17/02/2022 Awalting B PO-000180 3364
|| O conooos 17ozjzezz Awstngod po-000178 36
| | ) GRN-DD007S 17/02/2022 Awalting BY PO-000179 tp 336.4
|| ) cmroooms 172z Awsting By Fo-001a3 6
| | I) GRN-DDOO7T 17/02/2022 Awalling BY PO-000182 336,
|| I cRDngr 17/02/2022 Awsiting B PO-000181 26y
0 i >
Greate et
Creare Expense 6l

W SiaPio Dac NaPse  Tad
wm wm wm wm e
an’ wmp e wa e
acu ] s vt =
L = Freit %
Eerems ELC o o
Teeavuar 50
—— o
e o
P w
[, £
' s e ey Do Tom Kt et fr A, S s s o o i
[P p pien
Dangerous Toys R Us Ltd
ety oy :
Manchester Busmess Park Invoice
Mancrate
Greker Henchester M2 STG INV-000135
Urited trgeiom
TOMS 033 7000 F 0345 032 800
VAT g Mo, GB123 %57 89 . g OCLZHSETD
e [y
T T
oo eked B R et
ey ey
G e 2w s ez 10 2
-t =ty
Ircelee e MO DS [ —————
Omba ey =P Shiping Mot S Do, s
[y———
e Sippst B0 UM hembesimon W b Ds NP Tad
s b ) um am om 3w s
e ' [STE v wm e s mem  zom
o
VoS . =00
i L= — Pt =0
EEEe=, EE S | o o
Teed 50
InicaTast T
e w
Pomacs w
e T
Jry—— oo
[ ——— [h
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Supplier Name |Dangerous Toys Rustd -|[ @ | (%]
Invoice Bill Date 17/02/2022 |
Invoice Bill No. |1Nv-000135
Ref2 PO-000195
Net Value 280.00
VAT 56.00
Gross Value 336.00
Nominal Code -
Tax Code Z
Eave and Close.
Fine Exdeting Supplier 5l
D
— 1 =[5
e £ R merz ves
7/02/2022 | apen 300.00
7/02/2022 Open 336.00
.
ot e
[
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® Paperless Bil Setup

Setup oy
Setup or mainatenance for Paperless Bills (e )
\\j:_: ,/

Bill Date Up To - | | Archive Bill Documents to Folder

OCR Parser Min Confidence Level

S

Auto Create Bill Min Confidence Level %o

Reference 2

Ignore Auto Filter GRNs and POs based on Ref2 match
Turn on Auto Filter GRNs and POs based on Ref2 match
@) As Option 2 plus if only 1 PO or GRNM is listed and the Value matches Create in case of PO the GRN4Eill or in the case of GRN the Bill, leave the bill at

ready to post
S

|E| | oK || Cancel |

In Setup we have added some options. When matching a Bill to a GRN or PO we can do the
following:

Option 1 : As now “Ignore Auto Filter GRNs and POs based on Reference2 match”

Option 2 : “Turn on Auto Filter GRNs and POs based on Reference 2 match” This means that
it would try to find a GRN(s) and PO(s) that matches(contains) the Ref2 PO Code and just
display these. If no match or blank then it will display all GRNs and POs.

Option 3: “As Option 2 plus if only 1 PO or GRN is listed and the Value matches Create in
case of an outstanding PO the GRN+aBiIll or in the case of GRN the Bill, leave the bill at ready
to post.” This allows the user a final check before posting the bill. Like clicking Create GRN
bill button basically.

We also added the ability to specify the minimum confidence level to auto create a bill.
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QO ey ©

Refresh Saveand Fie Paste FindFle TextPaste OCR Parser Auto Create PDF Spiter Convert | Setp
Cose PDFs

B
Actve Bils || processed bds

+ Couner [Fetame 5206 [FieType_[pathreated Vo Greoted [Spplertiame Contdence [imacepioate_[invoceBato, [Ref2 et Var RemnaiCose Trcose —
2 27 Cool Supolier 79 9KB pdf 20/07/20  admin ool Suppler Ltd 20 18/07/2020 INV-000073 17 678 350.00 .00 S
B} 29 Coolsppler 80 5618 e 04037200 adnn  CoolSppler Ltd 18077202 -0o00somee 799 200 %00 x
= 30 Cool Suppler 81 %K8 pdf 040872020 \gdimin ool Suppler Ltd 20 18/07/2020 INV-000081 e s20.00 106.00 x
= 31 Merchant Tovs 76 96KB pdf 0408/2020  adin Merchant Toys Ltd 20 18/07/2020 INV-000076. Verbal 2000 .00 x
= 33 Mercant Tovs 78 %K8 pdf 04/08/2020 i Merchant Toys Ltd 200 18/07/2020 NV-000078 555 1,000.00 2000 x
= 24 Atew Suppler L1982 78 pdf 040872020 admin ANew suppler Ltd 200 1807/202 w-000082 oRD2345 3000 moo x [T
e 35 ANew Suppler L1983 96KB pdf 04/08/2020  admin 200 18/07/2020 IW-000083 cee 200.00 40.00 x
= 3 Cool Suppler 80 %18 pdf 19/08/2021  admin 20 180772020 INV-000080 79 20.00 .00 x
= 3 Cool Suppler 81 96K8 pdf 19082021 admin 200 180772020 W-000081 2 s30.00 10600 x
= 0 Verchant Tovs 76 %K8 pdf 19/08/2021  admin 20 18/07/2020 NV-000076 Verbal 200,00 000 x
mC] 41 Verchant Toys 77 9618 pof 19082021 admin 20 180772020 W.000077 23455 s30.00 10600 x
e 2 vehantTos 78 961 paf 19/08/2021 _admin 200 180772020 1000078 5555 20000 x
B T — e e e e T N T S I
=2 50 Cool Supplier 81 9KB pdf 16/02/2022  admin Cool Suppler Ltd x
2 51 MerchantTovs 76 5618 e 60202 sdmn MexhantToysitd 20 150772020 V000075 Verbal 2000 00 x
= 52 Mercant Tovs 77 %18 pdf 16022022 admin Merchant Toys Ltd 200 18/07/2020 NV-000077 2345 s20.00 106.00 x
= 53 Merchant Tovs 78 96KB pdf 16/02/2022  admin Merchant Toys Ltd 20 18/07/2020 INV-000078 5555 1,000.00 2000 x
= 54 ANew Supplier Ltd 82 9748 pdf 16/02/2022  admin ANew Suppler Ltd 200 18/07/2020 INV-000082 oRD2345 350.00 2.00 x
= 55 ANew Suppler Ltd 53 %61® pof 16022022 admin ANew Suppler Ltd W 18072020 IW-000083 e .00 0.0 x
= 5 Cool supoler 79 96K8 pdf 16/02/2022  admin Cool Suppler Ltd 200°\g/07/2020 INV-000073 78 350.00 7.00 x
= 57 Exagie Mtiple Suppler . %0K8 pdf 16022022 admin Merchant Toys Ltd 50 18/ Invoce de 23456 530,00 106.00 x
= 55 Exangie Multple Suopler . a2K8 pd 16022022 admin ool Suppler Ltd 0 Invoice e 530.00 106.00 x|
e 59 Examol Mol Supoler 8, 718 e 16022022 admn CoolSuppier L1d 50 18077208 Invoce e 200 %00 x
= 560 Examgie Mltiple Suppier & K8 pdf 16022022 admin Merchant Toys Ltd 50 180772020 Invoce e verbal 200,00 000 x
= &2 Coolbd 10468 pdf 16022022 admin 0 x
= 64 16 10418 pdf 16022022 odmin o x

[a & 16 10468 pdf 02222 adnin Dangerous Toys R Us Ltd x -
= 1w 10468 pdf 222 admin Dangerous Toys R Us Ltd 100 72222 v deg117 P0000177 2000 5600 x
Pl 122 104K8 pdf 17/02/2022  admin Dangerous Toys R Us Ltd 150 17/02/2022 INV-000%Q2 PO-0001582 260.00 56.00 x
= =2 10448 pdf 022022 admin Dangerous Toys R UsLtd 150 70202022 NV-000121 PO-000181 20,00 s6.00 x
= =z 1048 pdf 2222 admin Dangerous Toys R Us Ltd 150 122022 wo00123 PO-000183 2000 5600 x
2 a1 181 10450 pdf U2 sdmn Dangerous ToysRUsLd 150 w0202 000127 P0-000155 2000 ) x
e 57 130 10448 pdf 022022 admin Dangerous Toys R UsLtd 150 70202022 NV-000131 ho-000180 20,00 s6.00 x
= = 104k8 pdf 2222 admin Dangerous Toys R Us Ltd 150 1722022 W-000130 POBO1ES 2000 5600 x
2 9 104K pdf U2 sdmn Dangerous ToysRUsLd 150 w0202 000129 Po-00digs 2000 ss00 x
= 0 122 10448 pdf 022022 admin Dangerous Toys R UsLtd 150 70242022 V000133 P0-00015" 20,00 s6.00 x
= o 19 104k8 pdf 1702202 admin Dangerous Toys R Us Ld 150 17022022 w0132 PO-000181 2000 5600 x
e 3 195 104K8 pdf 17022022 admin Dangerous Toys R UsLtd 150 170202022 V000135 P0-000195 20,00 56.00 x
e 4 196 10448 pdf 022022 admin x

We have also added a toolbar button called “Auto Create Bill”.

We assume you have already run the OCR Parser option to auto match supplier etc. You can
specify the confidence level which has to be at least 50%.

For any entry that has a score of 50% or more confidence:

If there is only 1 outstanding PO or GRN that matches the Ref2 PO Code for the chosen
supplier outstanding AND the Value matches it will Create in the case of a PO the GRN+Bill
or in case of an outstanding GRN the Bill and post the bill.

If you have 200 supplier bills a week and over 50% of them could be automatically created
then this would save a lot of time.
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Paperless Documents

CRM Options

TIYFIIL

United Kingdom | BB Connect Thru LAM | s 59443 | Published Version: 2017.00.6

Paperless Docs would be ideal as an example to keep PODs (Proof of Delivery). If you do
paper delivery notes then you could scan them in as PDFs maybe 50 at a time. Use the PDF
Splitter to chop them up into single page PDFs. Use the OCR Parser to find the document
code and then Attach Documents to attach them to the relevant SO or INV. This would save
having to store paper copies. You would be able to access the POD at any time by looking at
the invoice.

You can automatically attach documents for the following types of record:

QU Quotes

SO Sales Orders
INV Invoice

RMA Returns
CCNOTE Credit Note

PO Purchase Order
GRN Good Received
BILL Supplier Bill
ACT Activity Case, Meeting, To Do, Call, Call Back
CUST Customer

SUP Supplier

You could scan documents to PDF maybe 50 at a time, maybe use the PDF Splitter feature
to split them into single PDF files and then OCR Parser them in Paperless Docs.

The Paperless Docs makes it a lot easier to keep the documents and access them later on.

If the document cannot be OCR'd then you can manually pick a document type and
document code from a pull down, so still attach them using this plugin.
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© paperiess Document List

O IAD b Byl

Refresh Saveand FiePaste FindFle TextPaste OCR Parser POF Spiter Conver] Attach | Setup
Cose POFs

acive s | Brocemedi]
Counter | Fie Name Sue(®) |FeType  |DateCreated  |UserGreated  |Type Doament/Entty Code Customes Supphe Nomme
> s4{Qu73 10318 | pif 0s03/2022|admn Quote QU-000073 A Toy Customer UK Ld
55 QU Converted 1050 72 10348 pof 5032022 admn Quote QU002 AToy Customer UK Ltd x
56 QUPro Converted 1050 72 10318 pof 5032 admin Qute Quonor2 AToy Customer UK Ltd x
] 57 ACT 282 outstanding 88KB pdf 08/03/2022 adnin Activity ACT-000282 ABC Toy Company Ltd x
mE] 58 ACT 234 conpleted 818 pf I sdnn Aty AcTonzse AToy Gustomer UKLt x
e 59 BIL 112 103KB pdf 08/03/2022 admin Invoice. Tony Test x
5] 60 CRMA 11 Outstandng 7k8 pa o8p3M2  adnn R cra0o0011 DG ToysLtd x
el 61 CRMA 12converted 746 it o322 adnn an camaaiz Herry Mealtoys L x
5] 62 1V 156 Delvery Note nout posted 8518 pdf 503022 admin Invoice 000155 Tony Test x
= 63 1 156 ot posted 10418 pot o322 adnn Tnvoce Iwoo0se Tony Test x
5] 64 1V 157 Delvery Note Posted INv 8518 pdf 080322 adnn Invoice 000157 Bie Brothers x
2 65 W 157Posted 10418 pet o302 dmn Tnvoe ke Broters x
me 66 50322 Order Adwowledgement 103K8 pdf 08032022 admin Sales Order Arden Cydes x
B 67 50322 rder Packing Note 816 pdf 30322 sdn Sales Order Avden Cydes x
5] 68 50 322 Order Picking Tdket 718 paf 503022 admin Sales Orcer Arden Cyces x
= 69 50 322Picknote by Rute Order 8766 o o302 dmn Sales Order Arden Cydes x
a 7 50 322 53es Order 78 paf 503022 admin Sales Orcer Arden Cyces x
el 715032250 Delveryfote 818 pof 80y sdmn Saes Orcer Avden Cydes x
(= 7250 323 Order Ack Converted 103KB pdf 08/03/2022 adnin Sales Order Bike Brothers x
73 SO 323 Pick Note BY router Order Converted to Inv 87KB pdf 08/03/2022 admin Sales Order Bike Brothers x
e 74 S0 32350 Delivery Note COnverted to Inv 87KB pdf 08/03/2022 admin Sales Order Bike Brothers x
75 CONOTE 12 103KB pdf. 08/03/2022 adnin CreditMemo CONOTE:000012 Henry Mcall toys Ltd, x
e 76 GRN 107 Awaiting 8 103KB pdf 08/03/2022 adnin Purchase Order 0000215 Dangerous Toys R Us Ltd x
& 77 GRN 1098l Received 103K8 pdf 08/03/2022 admin Purchase Order 0000216 Dangerous Toys R Us Ltd x
= 78 0 217 outstandng 10318 pot o322 adnin Puchose Oer p0.000217 aaba Cabs x
L2 73 PO 215 Converted to GRN 10318 pef o8p3;22  adnn PuchaseOrder  PO000218 it And Bobs x

The above have been OCR’d. All you need to do now is click the Attach document button.

In Setup we have 1 template that we apply to all files. We specify a Text Search using the
document Prefix like INV- or SO-. It comes with these already configured so should work out
the box.
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